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Alton Castle is a youth retreat centre catering for children from 9 – 13 years of age in the Staffordshire Moorlands. The
children who come to the centre are brought by schools or youth groups and remain the responsibility of the staff who
accompany them. They usually stay for 3 days. In addition to religious activities they also take part in various outdoor
pursuits. 
Soli is a youth retreat centre catering for children from 14 – 18 years of age in the Staffordshire Moorlands. The children
who come to the centre are brought by schools or youth groups and remain the responsibility of the staff who
accompany them. They usually stay for 4 days. In addition to religious activities they also take part in various outdoor
pursuits. 
Team members from both centres have had safeguarding training.

This form should be completed as soon as possible after you become aware of a concern and passed to the Safeguarding
Representative or Kenelm Safeguarding Lead. Please complete as much as you are able and continue overleaf if required.

This form is in addition to any notes made out in the field whilst on activity; such notes will need to accompany this form.
 

I work as a member of the retreat team which means that I lead and facilitate activities for the visiting children. Each
Centre’s policy is that team members should never be alone with a child.
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T e m p l a t e  f o r  r e c o r d i n g  d e t a i l s  o f
c o n c e r n

Y o u r  N a m e

Y o u n g  p e r s o n ' s  n a m e

Y o u r  r o l e

d a t e  o f  b i r t h ,  a g e ,  o r  s c h o o l  y e a r  o f  y o u n g  p e r s o n

s c h o o l / g r o u p  n a m e a d d r e s s / a r e a  ( i f  k n o w n )

d a t e  c o n c e r n  n o t e d

N a t u r e  o f  c o n c e r n :  ( P l e a s e  g i v e  f u l l  d e t a i l s  o f  t h e  n a t u r e  o f  t h e  c o n c e r n ,  e n s u r i n g  t h a t  y o u  r e c o r d  d a t e s ,  

t i m e s ,  f r e q u e n c i e s ,  a s  a p p r o p r i a t e  a n d  a n y  r e l e v a n t  c o n v e r s a t i o n s  w i t h  t h e  y o u n g  p e r s o n .  H o w  d i d  t h e  

c o n c e r n  c o m e  t o  y o u r  a t t e n t i o n ? )
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S a f e g u a r d i n g  P o l i c y  -  A p p e n d i x  B
T e m p l a t e  f o r  r e c o r d i n g  d e t a i l s  o f  c o n c e r n

Once completed, print and sign this original copy, and also email to: sandra.satchell@kenelmyouthtrust.org.uk
All email copies will need to be password protected. 

Any other initial notes made must be stapled to this form and submitted to the DSL.

I n i t i a l  a c t i o n  t a k e n :  ( t h i s  s e c t i o n  m i g h t  i n c l u d e  d e t a i l s  o f  i n i t i a l  c o n v e r s a t i o n s  o f  t h e  c h i l d ,  c o n s u l t a t i o n  w i t h  

o t h e r  m e m b e r s  o f  s t a f f  o r  v i s i t i n g  s t a f f  w i t h  t h e  g r o u p ,  t h e  S a f e g u a r d i n g  R e p r e s e n t a t i v e  o r  S a f e g u a r d i n g  C o -

O r d i n a t o r ,  c o n t a c t  w i t h  C S A S ,  S t a f f o r d s h i r e  S a f e g u a r d i n g  H u b  o r  t h e  P o l i c e ,  o r  a n y  c o n t a c t  w i t h  o r  

e x p l a n a t i o n s  f r o m  m o t h e r /  f a t h e r / c a r e r s  e t c . )

A n y  a d d i t i o n a l  c o m m e n t s  o r  i n f o r m a t i o n  ( p l e a s e  a t t a c h  a n  a d d i t i o n a l  s h e e t  i f  r e q u i r e d ) :

D a t e S i g n e d


